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Creating your Access Indiana account, Pre-Step 1

» Before you begin, please note that you MUST have an individual email address in order to register for
Access Indiana. (An individual email address is one that only YOU will use.)

* You cannot use a group or team email address. (A group or team email address is one that is not solely
in your name or is accessible by more than one individual.)

Here is an example of each:

Unacceptable email address Acceptable email address

Lab.Team@mycompany.com Jenny.Hallmax@mycompany.com
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Creating your Access Indiana account, Pre-Step 2

* You must use either Microsoft Edge or Google Chrome as your web browser.

* Internet Explorer will no longer work once the SSO (Single Sign-On) implementation has occurred.
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Creating your Access Indiana account, Step 1
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1. Go to Access Indiana at _
https://access.in.gov mll
2. Click the
Sign Up for Access -
Indiana button to begin IND'ANA - Slgn In WlthAccessIndlana

[ Nave an ACCess Ingiana account

the regIStratlon eEEss Welcome to Access Indiana

The State of Indiana's Single Sign-On Portal
Conduct business with ease and security

Don't have an account?




Creating your Access Indiana account, Step 2
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Verify your Email Address to create your Access Indiana Account. f
mall

Sign Up for Access Indiana

} 1. Enter your email address and a code will be

|An email address is required.
delivered. This may take up to five minutes.

Z 2. Check your email in a new browser tab or
window. Do not leave this page or the code will

Sign In Instead * not work.
3. After receiving the code, enter and proceed to

setting up a password and entering your personal

information.




Creating your Access Indiana account, Step 3
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1. Open a NEW browser

window to check your % 2+ Sign Up: Email

email box or open the s S A A ~ —access — §
email client you use to 4 - “JINDIANA
view your email. ; Sign Up for Access Indiana

1. Enter your email address and a code will be
delivered. This may take up to five minutes.

2. Check your email in a new browser tab or
window. Do not leave this page or the code will
Sign In Instead not-work.

3. After receiving the code, enter and proceed to
setting up a password and entering your personal
information.




Creating your Access Indiana account, Step 4
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EMAIL VERIFICATION

An atterqpt is being made to register with Access Indiana.

Your verification code is:

You will need this verification code to complete registration

If you are not signing up for an Access Indiana account and are not the intended recipient of this email, please disregard it.



Creating your Access Indiana account, Step 5
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1. Return to the browser
window of the Access
Indiana Sign Up site.

Sign Up: Email

2. Enter your email address
into the Email field.

3. Enter your verification
number in the
Verification Code field.

tion sent on May 27th, 2021, at 4:18 pm.

We have sent a verification code to your email. Please check your ©
email, ~ —access —
- *INDIANA

Sign Up for Access Indiana

1. Enter your email address and a code will be
delivered. This may take up to five
minutes.

2. Check your email in a new browser tab or
window. Do not leave this page or the code
will not work.

3. After receiving the code, enter and proceed to
Continue g setting up a password and entering your

personal information.
Resend Code =
( = <—> _
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Creating your Access Indiana account, Step 6

1. Create and confirm your
Password.

2. Click Continue.

PIN.gov

' iﬁasﬁsﬁx Access Indiana - Portal

Sign Up: Password

Password

Confirm Password

ATTENTION: Your password is the key to your Access Indiana account and, like your

Hide this message

About Getting Started Available Services

FAQ
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Sign Up for Access Indiana

Password Requirements:

Minimum 8 characters

Lowercase character

Uppercase character

Digits (0-9)

One or more of the following symbols:
1@#S%A&*- _+=[]{}|\:",2/" ~"();:.

Additional Information:

For your protection, your password must be
determined to not be simple enough to guess or
frequently used in other systems.




Creating your Access Indiana account, Step 7

1. Create your Profile. —

2. Click Create Account.

PIN.gov

SITHITVTY Access Indiana - Portal

Sign Up: Profile

First Name

Middie Name

Last Name

Organization Name @

About Getting Started Available Services

~ —access —
2 INDIANA

Sign Up for Access Indiana

1. Please enter your full middle name, not an initial
forit.

2. We use your phone number in Two-Step
Verfication if you choose to opt-in for added
account security.

3. If this will be a business account, please identify
the company that this account will be related to in
Organization Name.




Creating your Access Indiana account, Step 8
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1. Although it is not required
YET, please sign up for
Two-Step Verification.

=+ Sign Up: Two-Step Verification

| ~ —access — |
2. If you do not enable Two- Wit e Tee ol Do g -4 INDIANA

addition to your passwor d~ ery time you sign in ThlSlsoptlonal
Step Verification now, at

some point soon you will
be required to enable it.

Two-step verification adds an extra layer of security
Enable Two-Step Verification? to your account.

No, thanks. Once enabled, whenever you sign in you'll need to

O enter both your password and also a verification
O Yes, please! code. This verification code will be sent to your phone

with a text message or voice phone call or it can be

sent to your email address.

3. To enable the Two-Step
Verification, choose the
Yes, Please button and
click Continue.




Creating your Access Indiana account, Step 9
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SET UP ACCOUNT SECURITY

1. Choose how you want to
receive your verification
code.

|. By email, or
Il. By phone

ou want to receive your verification code

2. Be sure to type in your
Password and click the
Send Verification Code
button.

A\ Password

3. A Verification Code will
be sent to your preferred
option.




Creating your Access Indiana account, Step 10
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ACCESS INDIANA DASHBOARD

1. When you see the Access
Indiana Dashboard, you
have successfully created
your new Access Indiana Be prepared! Remember to Add a Recovery Email!
account.

A Current Notifications

M Bookmarked Services

You currently have no bookmarked services.
Click on a bookmark icon to add one!

View All Services

=) Sign in to Recently Used Services




